
Aurora - Business Registration 

Navigation and Information

Information and Step by Step instructions 
on the Business Registration Program can be found here
https://www.aurora-il.org/2217/Business-Registration

From City WebPage select City Services and Scroll to the bottom 

The web portal for Registration Entry can be found here

https://auro-trk.aspgov.com/etrakit/

https://www.aurora-il.org/2217/Business-Registration
https://auro-trk.aspgov.com/etrakit/
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Create a New Public User Account

Select Set up an 

Account from the 

upper Orange Ribbon

https://auro-trk.aspgov.com/etrakit/

https://auro-trk.aspgov.com/etrakit/
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Create a New Public User Account

Enter the 

Required fields 

indicated by 

the leading 

Asterisk *

Write your User Name and 

Password down for future 

reference
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Start a Registration (no-fee License)

Click CONTINUE on the THANK YOU Screen

*********************************

NOW 

Note that you are back at the Main Page 

BUT you are logged in as yourself

*********************************

Scroll Down  and  From the License Menu 

below please Apply for New License
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STEP 1a Entering Registration Information

Click The Pull Down Arrow 

and

Scroll Down to 

“BUSINESS REGISTRATION PROGRAM”

************************

Enter your Legal Business Name as the Licensee Name  

NOTE:  if it exceeds 40 characters please abbreviate. 

Otherwise you will get errors when trying to save later. 

Enter the data in ‘BUSINESS REG 1’ screen  

using pull down arrows or entering text or 

numeric characters.  Hover or Click  the “?” for 

pointers on each question. 



Aurora - Business Registration 

STEP 1b Entering Registration Information
Enter the data in ‘BUSINESS DATA 2’ screen  using 

pull down arrows or entering text or numeric 

characters.  

Hover or Click the “?” for pointers on each 

question. 
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STEP 1c Entering Registration Information

Enter the data in ‘EMERGENCY DATA 1’ screen  using 

pull down arrows or entering text or numeric 

characters.  

Hover or Click the “?” for pointers on each question. 
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STEP 1d Entering Registration Information
Enter the data in ‘EMERGENCY DATA 1’ screen  using 

pull down arrows or entering text or numeric 

characters.  

Hover or Click the “?” for pointers on each question. 

Click Property Owner if you are the property owner.  This will save some 

entry on the next screen.                                                             .

Upload Egress Plans for your building if you have them. 
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STEP 2a Address & Contact Information
Select Address from the pull down

Enter the address of the business and hit SEARCH

(note: directions are single characters n, s, e, w – without “.”)

(note: do not add street suffix av, bl, ct, st, tr, etc.) 

Select the correct address from the list

Print Name As – Please enter the name the renewals in subsequent years will be sent to   

Email Address– Please enter the email address the renewals in subsequent years will be 

sent to   

Mailing Address – check box if Mailing address for renewals is the same as the Licensee 

address you filled out prior. 

Please do not forget 
Step 2 & 3
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STEP 2b Contact Information

Complete Contact information 

Important: 

Complete contact information with emails for any 

individual you wish to receive a completion 

confirmation email. 
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STEP 3 Review and Submit

Review your answers on the next screen 

and select EDIT when appropriate.   

When review of the data is complete and 

correct Select NEXT STEP from the bottom 

of the screen

2
.
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STEP 4 - Completion Confirmation

Print Summary if desired here.

View license will not work for this program. 

You will be sent an automatic email 

confirming completion. 
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VERIFICATION If desired
If desired you can look at your Registration 

from your DASHBOARD after logging in. 

Click on the License NUMBER to find more 

detail about your registration. 

Click on the TABS to drill into specific details 

for the Registration, Site, and Reviews

2
.


